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Fundraising	and	paying	for																												Mission	Trips	

Making	the	decision	to	join	an	Englewood	Mission	team	is	a	big	commitment.		You	are	committing	time	
to	prepare,	time	while	you	are	away	and	probably	a	significant	amount	of	money.		We	trust	that	if	you	
are	making	the	decision	to	go,	it	is	because	you	are	responding	to	God’s	call.	

This	document	is	about	the	financial	part	of	your	commitment.		You	have	probably	noticed	there	is	a	trip	
schedule	listing	when	payments	are	due	and	that	all	payments	are	non-refundable.		Our	payment	
schedules	are	designed	to	cover	the	cost	for	your	trip	as	Englewood	becomes	financially	committed.		For	
example,	we	cannot	purchase	your	airline	ticket	until	we	have	enough	of	your	money	on	hand	to	cover	
the	cost	of	the	ticket.		It	is	very	important	for	you	to	stay	current	in	your	payments.			

How	do	I	make	payments?	

In	order	to	register	for	a	trip	you	will	be	required	to	make	a	deposit.	(The	amount	varies	for	different	
trips.)		You	can	pay	the	deposit,	full	trip	cost	or	other	payments	with	your	debit	card,	bank	account	or	
credit	card.		Note	that	if	you	need	to	use	a	check	you	can	do	so	on	line	during	the	registration	process.	If	
you	need	to	use	cash,	please	stop	by	the	Global	Missions	Office	and	we	will	give	you	a	coupon	code	for	
the	cash	amount.	The	coupon	code	can	be	used	for	your	registration	process.	
	
When	you	register,	if	you	do	not	have	an	Englewood	account,	one	is	created	for	you.	When	an	account	
is	created,	you	will	receive	email	instructions	to	complete	account	setup.	Your	Englewood	account	can	
be	used	in	several	ways:	updating	your	user	profile	
information	for	you	and	your	family,	submitting	your	
mission	trip	payments	and	managing	online	giving.	

You	will	also	receive	a	mission	trip	registration	
confirmation	email.	This	email	contains	useful	trip	
information,	trip	payment	details	and	payment	links	applicable	to	your	trip.	In	addition	to	the	payment	
links	in	the	email,	there	are	multiple	ways	you	can	pay	for	your	trip:	

• Save	the	confirmation	email	and	use	the	payment	link	to	access	your	balance	and	make	
payments.	You	can	make	a	payment	of	any	amount	at	any	time.	

• Log	into	your	account	at	https://ebcjackson.tpsdb.com.	On	your	profile,	click	on	Involvements,	
then	Registrations.	There	you	will	see	your	mission	trip	with	links	to	make	payments	or	email	
supporters	for	mission	trip	support.		

• Instructions	for	emailing	supporters	is	found	in	the	confirmation	email.		
	

Although	you	are	responsible	for	all	the	funds	necessary	for	your	trip,	most	persons	who	go	on	mission	
trips	raise	some	of	their	funding.		You	are	in	good	company.		Remember	the	Apostle	Paul	needed	the	
support	of	the	Church	body	to	carry	out	his	ministry.			

Ø (See	the	attachment	“Raising	Support	is	Biblical.”)	

	
KEEP	YOUR	REGISTRATION	
CONFIRMATION	EMAIL!	
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Here	are	a	few	things	you	cannot	do?	

Englewood	does	not	allow	participants	to	raise	money	by	having	things	like	magazine	sales,	and	candy	
bar	sales	on	church	properties.		

How	do	I	raise	money	for	the	trip?	

Begin	with	the	idea	that	you	are	doing	more	than	raising	money.		You	are	sharing	a	vision.		Your	
excitement	about	God’s	call	and	the	opportunity	you	have	been	given	will	go	a	long	way	to	motivating	
people	to	partner	with	you.		Not	everyone	can	go.		You	are	providing	an	opportunity	for	those	who	
cannot	go	to	be	vitally	important	to	the	mission.	

Make	sure	you	communicate	that	people	are	giving	to	the	Lord	(His	work)	and	not	you	personally.		Share	
your	vision	of	how	God	will	be	working	in	and	through	you	during	the	trip.	

Here	are	a	few	ideas.	

• Ask	for	contributions	to	your	mission	trip	instead	of	another	birthday	or	Christmas	present.		
(Grand	mother	would	usually	be	happy	to	give	toward	your	trip	rather	than	buy	you	socks.)	

• Have	a	yard	sale.	
• Ask	and	see	if	you	could	work	a	few	more	hours	each	week	at	your	job.	
• Consider	“doing	without.”		Maybe	you	can	take	your	lunch	to	work	rather	than	go	out	and	eat.			

Do	you	really	need	all	those	premium	channels	on	your	TV	subscription?		You	might	consider	
watching	the	ballgame	on	your	TV	rather	than	all	the	expenses	related	to	“going	to	the	game”	
for	the	weekend.	

• Are	you	a	member	of	an	organization	that	offers	scholarships?		You	might	ask.	
• Many	people	send	out	letters	to	friends	and	family	asking	for	support.	

o Some	research	has	shown	that	persons	who	write	letters	to	friends	and	family	often	
average	receiving	over	$30	per	letter	sent.	

§ Suppose	you	are	going	to	Nicaragua	and	your	trip	costs	$2000.		You	make	a	
deposit	of	$200	and	you	have	another	$400	in	your	piggy	bank.		Now	you	need	
$1400.		If	you	know	persons	who	will	help	you	and	you	send	them	a	letter	and	
ask,	you	MIGHT	average	$30	per	letter.		$1400	/	$35	=	47	letters.		You	get	the	
idea.		The	more	letters	you	send,	the	more	you	are	likely	to	receive	in	support.	

o If	you	write	letters,	be	sure	to	include	the	following:	
§ Who	is	going	on	the	trip	
§ What	you	will	be	doing	
§ Where	you	will	be	going	
§ When	you	will	be	going	
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§ Why	you	will	be	going	
§ How	you	can	use	their	help	to	partner	with	you	in	this	mission	project	
§ A	clear	plea	for	prayer	and	funding	
§ The	deadline	to	send	funds	
§ How	to	send	funds.	
§ Promise	to	keep	them	

informed	on	your	progress.	
§ Make	sure	you	include	the	

following	P.S.	on	your	
letter:	

• All	checks	must	be	
made	payable	to	
Englewood	Baptist	
Church	

• Do	not	put	my	name	on	the	check	per	IRS	regulations.	
• You	can	also	include	your	support	link	so	people	can	give	electronically.		

Support	links	have	to	be	sent	specifically	from	the	trip	goers	Englewood	
account	as	explain	above	and	in	the	confirmation	email.	

• Checks	must	be	accompanied	by	the	attached	form.	
Ø See	the	attachments	for	this	form.		You	can	print	it	separately	or	

put	it	on	your	letter	and	ask	contributors	to	cut	it	out	and	
include.		

• Include	a	self-addressed	envelope.	
Ø See	sample	letter	in	attachments.	

• If	appropriate	be	sure	to	use	social	media	to	your	advantage	by	letting	people	know	how	they	
can	support	you	with	any	communication	you	send	out	regarding	your	mission	trip.	

o Social	Media	information	is	absolutely	not	allowed	for	some	of	our	trips.		Before	you	
mention	your	trip	on	social	media	make	sure	you	have	already	registered	and	discussed	
this	with	your	team	leader	or	the	Global	Missions	Office.		Some	of	our	trips	are	to	
locations	where	we	do	not	want	to	advertise	our	location.		Your	social	media	accounts	
will	be	examined	when	you	enter	these	locations	and	it	could	cause	you	difficulty.	

o If	permitted,	recruit	friends	to	share	your	information	on	their	social	media	accounts.	
• The	key	to	successful	fundraising	is	persistence	and	time.		Successful	fundraisers	are	the	ones	

who	put	in	a	lot	of	effort.		Simply	posting	your	trip	information	and	asking	a	few	acquaintances	
for	support	will	not	be	successful.		You	should	explore	every	opportunity	and	perhaps	move	
beyond	your	comfort	zone.	

• Start	as	early	as	possible.		If	you	wait	to	the	last	minute	you	will	not	be	successful.	
• Make	sure	you	share	your	passion	for	what	you	are	doing	with	those	you	ask	for	help.		Personal	

stories	and	a	heartfelt	appeal	will	be	very	important.		Generic	does	not	result	in	success.	
• Keep	your	circle	of	influence	updated.		Report	on	your	progress.		Always	include	ways	that	

individuals	can	be	praying	for	the	trip	and	the	steps	necessary	for	you	to	get	ready.	
• Make	your	fundraising	letter	unique.		Include	photos	and	stories.		Again,	avoid	the	generic.	
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• Follow	up	your	fundraising	requests	with	telephone	calls.	
o Try	to	make	calls	no	later	than	7	days	after	your	prospects	have	received	your	

information.	
§ This	should	not	be	a	sales	call	and	it	should	not	be	stressful!		Simply	remind	

people	of	your	involvement	in	the	mission	trip.		There	is	no	need	to	mention	
money	or	fundraising	at	all.		You	will	have	already	told	them	in	your	letter	that	
you	will	keep	them	informed	of	your	progress.		This	call	is	simply	following	
through	on	that	promise.	

Ø See	sample	follow	up	call	in	attachments.	
• After	the	trip,	do	a	follow-up	“thank	you.”	

o A	list	of	contributors	(unless	they	have	chosen	to	be	anonymous)	can	be	found	on	your	
account.		Please	send	a	thank	you	note	or	make	a	phone	call	thanking	them	for	
supporting	you	within	a	week	of	returning	home.	

Can	Englewood	provide	a	scholarship?	

Englewood	provides	a	15%	discount	on	our	mission	trips	for	our	church	members	who	pay	in	full	by	the	
“discount	date.”		This	date	is	clearly	identified	in	your	trip	schedule.		In	addition,	Englewood	can	
occasionally	offer	an	additional	scholarship	through	our	Englewood	Loves	the	World	fund.			

• These	Englewood	Loves	the	World	scholarships	are	not	designed	to	just	lower	the	price	of	your	
trip.		They	are	designed	to	help	persons	who	have	already	applied	all	the	fundraising	ideas	listed	
in	this	document	and	are	still	in	need	of	a	little	help.			

o Contact	the	Global	Missions	office	for	more	information	on	scholarships.			
§ Be	prepared	to	demonstrate	you	are	already;	

• Giving	sacrificially	
• Vigorously	fundraising	

	

Frequently	Asked	Questions.	

• Can	I	come	by	the	office	and	register	in	person?	
o Yes,	but	when	you	come	by	to	register	we	will	sit	down	at	a	computer	with	you	and	help	you	

register	on	line.		We	are	happy	to	help	with	this,	but	it	will	be	the	exact	same	process	that	
you	can	do	from	home.	

§ You	must	agree	to	the	“terms	and	conditions”	for	your	mission	trip.		We	cannot	
agree	for	you.		You	have	to	do	your	own	registration	but	we	are	more	than	happy	to	
help	you	with	the	process.	
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• Why	all	the	computer	stuff.			Can’t	you	just	use	a	piece	of	paper?	
o We	have	a	lot	of	people	going	on	literally	dozens	of	mission	trips	each	year.		It	is	a	difficult	

job	to	keep	up	with	everyone’s	paperwork,	due	dates,	current	balances,	permission	forms,	
medical	releases,	background	checks,	driving	authorizations,	passport	information,	airline	
frequent	flyer	numbers,	and	contribution	records.		Just	misplacing	one	little	piece	of	
information	for	one	person	on	one	trip	can	create	a	serious	problem	not	just	for	a	person	on	
a	trip	but	for	an	entire	mission	team.		When	you	use	the	on-line	registration	process	your	
data	is	much	more	secure	and	we	are	less	likely	to	have	any	problems.			

• What	happens	if	I	raise	more	money	than	I	need.	
o Excess	funds	are	used	for	other	expenses	of	your	trip	or	other	Englewood	mission	trips.	

• Does	the	15%	trip	discount	provided	by	Englewood	apply	to	Small	Group	Members	who	are	not	
church	members?	

o No,	you	must	be	an	EBC	member	to	receive	the	discount.	
• Can	I	get	the	15%	discount	if	I	am	a	student	in	college	and	attend	Englewood	regularly	while	I	am	in	

school	but	my	membership	remains	where	I	live	when	not	in	school?	
o No,	you	must	be	an	EBC	member	to	receive	the	discount.	

• I	have	been	asked	to	wait	until	I	am	a	few	years	older	before	joining	Englewood.		I	am	a	believer	and	
my	family	are	members	of	Englewood.		Can	I	receive	the	15%	discount?	

o Yes	
• I	am	member	of	another	Baptist	church.		Why	can’t	I	get	the	15%	discount?	

o The	discount	is	provided	by	Englewood	members	to	assist	other	Englewood	members	in	
serving	on	mission.		
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Attachments;	Raising	support	is	Biblical.	

Throughout	Scripture	we	find	that	God	expects	His	people	to	support	those	involved	in	full-time	service.		
He	instituted	a	tithe	as	the	means	to	support	the	Levites	(Num.	18:24,	Neh.	13:10-13	NIV).		Throughout	
the	history	of	Israel,	God	promised	to	bless	those	who	invest	in	this	work.	(Prov.	3:9-10,	Mal.	3:10	NIV).	

Paul	said	emphatically	to	the	Corinthians,	“The	Lord	has	commanded	that	those	who	preach	the	gospel	
should	receive	their	living	from	the	gospel.”	(1	Cor.	9:14	NIV)	and	John	wrote	to	Gaius	saying	that	it	was	
a	good	thing	to	support	missionaries	because,	“it	is	for	the	sake	of	the	Name	that	they	went	out,	
receiving	no	help	from	the	pagans.”	(3	John	1:7	NIV)	

At	times,	especially	at	turning	points	in	his	ministry,	Paul	explicitly	asked	other	Christians	for	financial	
support.		“When	I	go	to	Spain…I	hope	to	have	you	assist	me	on	my	journey…”	(Rom.	15:24	NIV)	

Jesus	had	financial	supporters.		He	relied	on	people	such	as	Mary,	Martha	and	Lazarus	who	helped	
“support	Him	out	of	their	own	means.”	(Luke	8:3	NIV)	

Jesus	gave	specific	directions	to	His	disciples	which	forced	them	to	depend	on	others	for	their	needs.		
They	were	to	accept	gifts	from	others,	as	Jesus	said,	“…eating	and	drinking	whatever	they	give	to	you;	
for	the	worker	deserves	his	wages.”	(Luke	10:4-7NIV)	

Romans	10:14-15	(NIV)	speaks	of	the	need	for	us	to	go	and	preach	so	that	others	might	be	saved.		Verse	
15	specifically	asks,	“And	how	can	they	preach	unless	they	are	sent?”			
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Attachments;	Contribution	Form.	

------------------------------------------------------------------------------------------------------------------------------	

To	Englewood	Baptist	Church:	

Please	accept	my	contribution	payable	to	Englewood	Baptist	Church	in	the	amount	of	$_____________.		
I	understand	and	agree	that	Englewood	will	decide	the	use	of,	and	has	all	authority	related	to	this	
contribution,	however,	I	respectfully	request	that	you	consider	using	these	funds	to	help	offset	the	
expenses	of	__________________________________________	for	a	mission	trip.	

Thank	you	for	your	consideration,	

Signature	___________________________________________________________________________	

	

Address	_____________________________________________________________________________	

															_____________________________________________________________________________	

															_____________________________________________________________________________	

[	]	I	request	tax	credit	for	this	contribution	

[	]	I	do	not	request	tax	credit	for	this	contribution.	

------------------------------------------------------------------------------------------------------------------------------	
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Dear	____________________________,	(Always	personalize	the	letter.)	

I hope you all have had a wonderful Christmas season and start of the New Year! Let me catch 
you up on what has been happening in my spiritual life. I have fallen madly in love all over again 
with my savior and treasure every second of it. I have never been this passionate about my faith 
before and am constantly growing with his guidance. Last February, I started attending a local 
church called Englewood. The people and leaders have been such a blessing to me and many 
others. They have encouraged, challenged, and guided me along in my walk with Christ.  

Englewood has made a goal to send at least four hundred and forty people on a missionary trip 
this year. I am honored to be part of that number. I am part of a group from Englewood traveling to 
Senegal over our Spring Break (___dates___.) We will be traveling to the Fatick area to work with 
local missionaries and evangelism, agricultural missions, and opportunities to share the gospel in 
schools. What is going to be even more amazing about this journey is that we will be able to share 
the gospel with the Muslims population who have very little knowledge about Jesus Christ. As 
many of you know, God has given me a passion for other cultures and peoples, and he is giving 
me this amazing opportunity to use that to share his love for the  
Senegalese people. I can't tell you how excited I am to be part of this. 

I am asking for your help in two ways:  

1) Pray! This is the most important and essential way you can help me. Please pray for the 
Senegalese people to open their hearts to the truth, our local missionaries Travis and Kimberly as 
they prepare for our arrival and safety and financial provision for each team member.  Just 
knowing that you will be praying for me would be a fantastic blessing throughout this entire 
process and Journey. 

2)  If you feel led to support this trip financially, I would be grateful.  Each member needs to 
raise _______$___________ to cover the cost of the trip.  This is a trip that God has called me 
to, and any donation would be most appreciated.  If you feel able, please fill out the enclosed card 
and return it to the address listed by ______date_____.  Thank you for your support! 

I will be keeping you informed throughout this process as I progress in my training and specifics of 
my journey.  I’d love to hear an update on what’s going on in your life as well fi you have the time.  
I will be praying for you.  Thanks so much for taking the time to read this letter, and if you have 
any questions, please let me know.  Take care, and I hope to hear from you soon! 

God bless, 

___Signature______ 

P.S.		All	financial	gifts	are	tax-deductible	when	requested	and	submitted	as	
follows:	

• Checks	must	be	made	payable	to	Englewood	Baptist	Church.	
• Please	use	the	enclosed	envelope	and	include	the	completed	

response	card.	
• Please	DONOT	put	my	name	on	the	check	per	IRS	regulations.	
• Write	the	country	name	____________	in	the	memo	line.	
• All	funds	received	assist	the	entire	mission	efforts.	

	

SENEGAL	
Missions	
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Attachments;	Sample	follow	up	call.	

Hello,	this	is	_____________________.		I	sent	you	a	letter	in	regard	to	my	_______________________	
mission	trip.		I	shared	with	you	how	I	would	keep	you	informed	for	prayer	purposes.		Our	team	is	
formed,	we	have	been	meeting	for	training,	and	I	am	learning	so	much.		There	are	just	
________________	days	left	until	we	leave	and	I	am	more	excited	every	day.		Will	you	please	pray	with	
me	about	a	few	things?		(Give	them	some	ministry	and	personal	requests).		Also	please	pray	for	God’s	
provision	for	each	member	of	the	team.	

Thank	you	for	praying	and	I	will	send	you	an	update	when	we	return!	

	

• If	people	ask	about	sending	funds,	tell	them	how.		Send	a	thank-you	note	
afterwards.	

• Send	thank	you	notes	to	all	whom	you	sent	letter	regardless	of	their	financial	
commitments.		Everyone	was	asked	to	pray!	

	
	
	


